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. Based on the Handbook for Students and for International Students in Suzhou Vocational Institute of
Industrial Technology ( abbreviated to “SIIT” below ) , these following regulations are supplemented and
observed by all the foreign students from South Africa for 2019’ Training & Internship Program.
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II. For the disciplinary punishment of foreign students, SIIT adheres to the principles of combination of
education and punishment, and protecting the students’ rights and interests.
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III. Foreign students who take part in educational practice, investigation, social practice and other social activities
during holidays or outside school shall be given warnings, serious warnings, recording of demerit, academic
probation or academic dismissal punishments according to regulations.
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IV. Foreign students who have been academic dismissal punishment shall, within 7 days from the date of receipt
of the decision on punishment, go through the formalities of leaving school, and cancel their study visas to
China in the Exit-entry Administration Bureau of Suzhou Public Security Bureau; if they fail to do so within
the time limit, the school shall give them compulsory processing. Foreign students who have suffered
academic dismissal punishment shall be issued with a certificate of study by school, and the disciplinary

materials of the students shall be fully included in the student's own file.
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Enrollment and Registration
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I . Registration materials for admitted students who will study for more than 6 months include: valid Passport X1
Visa, original Admission Notice, original JW202, original report on physical examination and blood test, 3
passport photos (3cm x 4cm), tuition and all other associated costs. Students shall register at SIIT before the
deadline stated in the Admission Notice. Those who can’t register in due time must get the permission from

SIIT ahead of the beginning of the semester. Those who fail to register in time and also without SIIT’s official
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permit will be regarded as giving up the opportunity to enroll in the program.
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II. After registering in SIIT, students are required to apply for a residence permit at the Suzhou Public Security
Bureau. Usually during the first week after enrollment, students are supposed to take a physical examination
by Suzhou International Travel Healthcare Center. If the results show that the student cannot study here due to

his or her illness or other serious infirmity, enrollment in SIIT is to be cancelled and will have to go back

ERE/E

Regulations for Classes and Assignments

home in due time.
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I . Have classes in good time and all the students are supposed to be in class ahead before the bell rings. No
delayed attendance, no early withdrawal or absenteeism is allowed. Under special circumstances, ask for a
leave in advance with written consent signed by the teacher in charge of the class. Within one day of leave,
ask the permission and signature from the teacher in charge who notifies that to their teachers. Within one to
three days of leave, they shall be signed by the teacher in charge and signed by their vice dean and also for
the record of the college. For more than one week of leave, they shall be examined and signed by their dean
and submitted for the record. For those who leave the City of Suzhou , regardless of the duration of time,

they shall ask their dean for permission and go to SIIT to carry out relevant procedures.
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IT. Full attention and note-taking are required in class. Chatting, eating, drinking , cellphone-playing or
anything irrelevant to the class is not allowed.
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III. Observe class rules. Leaving your seat during class is not allowed without permission.
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IV. Assignments, lab and practice reports are supposed to completed and handed in.
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Performance Assessment and Filing
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I . Students must attend all the courses stipulated by the education plan. Students will get credits after taking



exams and getting passing grades. Grade reports and credits would be filed in students’ learning file in two
copies, one for students and one for the school. Students are not allowed to take exams or test for those
courses taken

without approval from the office, and no credits will be recorded.
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II. All the international students are required to take part in the exam or test. One who fails must take the exam

again.
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III. Students who are not able to attend a test must apply for postponing the test in advance. Supplementary exam
usually taken in the same time with re-sit. The grades will be recorded in students’file according to the actual
result.
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IV. If one of the following situations occurs to the credit course, students are required to retake the course:

if the student
1 fails to pass the re-sit;
2 fails the Practical Course;
3 misses a test without permission or who cheats in the exam;
4 misses 1/3 or more classes of any subject in one term.
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V. Those who have completed their study plan and have passed all the exams will be entitled to a training

certificate from SIIT with a grade report. Whereas those who do not take exams or haven’t passed the exams

will only receive a Certificate of Study.
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Treatment of Daily Misbehaviors
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I . Students may be given academic dismissal punishment under any of the following circumstances:
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(1) Violating the Constitution of China, opposing Four Fundamental Principles, undermining stability and
unity, and disrupting social order;
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(2) Violating Chinese law and constituting criminal offense;
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(3) Being punished in Public Order and Security Administration with serious and abominable nature;
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(4) Substituting others or letting others take exams instead of themselves, organizing cheating, using
communications or other equipment to cheat with others, and selling examination questions or answers to others
for profit, and other acts of serious cheating or disrupting the order of examinations;
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(5) Violating the Law of the People's Republic of China on the Control of the Entry and Exit, the Regulations
on the Administration of Religious Activities of Foreigners within the Territory of the People's Republic of China
and the school regulations, which seriously affect the order of school's education and teaching, the order of life
and the order of administration of public places;

(7% . BRERK, RAMAFRER. KREEWH;

(6) Storing or using narcotic drugs;

(B) BRERMAN. ARGENR, ERZERRK;

(7) Infringing legitimate rights and interests of other individuals and organizations, resulting in serious
consequences;
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(8) Violating school regulations and are subject to disciplinary action repeatedly, and do not corrected after

education.
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II. The students who have endangered the public order of society and the order of school education and teaching,
in addition to assuming corresponding legal responsibilities, shall be punished according to the seriousness of
the circumstances; if the circumstances are especially serious or have serious consequences, he/she shall be
given academic dismissal punishment:
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(1) Organizing and participating in large-scale assemblies, processions, demonstrations, strikes, meal
strikes, discourses, and other activities without obtaining approval in accordance with Chinese legal procedures
and relevant provisions, and refusing to listen to dissuasion.
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(2) Printing, posting, delivering or distributing newspapers in large or small characters or illegal
propaganda materials, as well as spreading reactionary speech, feudal superstition, obscenity or cult speech
through other means.
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(3) Obstructing school administrators in the performance of their official duties intentionally; insulting,
threatening or beating faculty members; making troubles with staffs, which constitutes criminal offense or violates
the regulations on the administration of public security.

(> FEEmBE. 7. BOMAGH. 8F. LERLERLE.
(4) Illegally withholding, opening, or taking away letters, parcels, bills of exchange or other mail from
others.
(R & HEhA, S ARAENLEERRE.
(5) Insulting or slandering others and causing harm to the personality and reputation of others.
4
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(6) Insulting people of opposite sex with lowly words and deeds, harassing the people of opposite sex by
means of mobile phones, Internet and so on, forcing others to interact with them in the name of love, causing
harm to the personal reputation of the opposite sex.
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(7) The students who have stolen or defrauded China, collective or private property shall be punished
accordingly, depending on the circumstances determined by the public security organ or the school safety
administration, and shall immediately return the stolen money or stolen property.

OV BB YR, MEAREUAEF T XCEERITASRAEERE .

(8) Harboring stolen money or stolen goods, knowing but not informing, or harboring the crime in various
ways to make the investigation difficult.

O WAJEEAR, SMIREHLES FEHEEFF EESA IR 8 A B K REER &SR8
BB, EREARTEE. FHRSBEFAREHTERESHRT, AREEELWTETAE.

(9) Joining illegal organizations, participating in illegal organization activities, or bringing into the country
religious printed materials and religious audio-visual products which are harmful to the public interest of China,
preaching religion on campus; holding religious gatherings, using religion to disrupt social order, or organizing
illegal meetings and processions, etc.

() BHAMEFH S AIBRF LR FAT NN .
(10) Other acts that endanger public order and the order of schools.
(+—) BEAFREF RS BANESTIRSEHRR, —2KIN, STFHSRELD.

(11) It is strictly prohibited to carry and store firearms, ammunition and other control devices on campus,

and if it is found, the students shall be given academic dismissal punishment.
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[II. The students who had the following status, in addition to undertake the corresponding legal and economic
liabilities, shall be punished according to the seriousness of the circumstances; if the circumstances are especially
serious or have serious consequences, he/she shall be given academic dismissal punishment:
(=) BEBA AN
(1) Intentionally damaging public or other people's property.
(Z) EBRMEHAAK, AU
(2) Using open fire in violation of regulations and not listening to dissuasion.
(2 A&YH, SRAEMIBER. RBAHRE, FHEYF. BNRSEHE.
(3) Drawing electric wires privately and illegally, transforming public equipment privately or using
appliances such as electric stoves and electric heaters and not listening to dissuasion.
(0D FAEERBAEFL B TR EEHIK .
(4) Swimming in rivers and lakes privately while they are in school.
() BEFA. BREBEMREZL .
(5) Misappropriating or damaging firefighting equipment or safety facilities without authorization.
() R EH¥ EBHEAA LG S R R R & R,
(6) Deliberately smashing wine bottles or other articles on dormitory buildings or other public places, or

falling objects from high altitude.
() FHAERZEEEHETA.



(7) Other behaviors of violating the safety management system.
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IV. The students who have destroyed the order of school life and violated the management system of dormitories,
shall be punished according to the seriousness of the circumstances; if the circumstances are especially serious or
have serious consequences, they shall be given academic dismissal punishment:

(=) PEAEKRIE. AN, REHAE, ZXK 22:30 GHEAABEEVANKRIE CRHE#EE 30 44
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(1) It is strictly prohibited for students to return to the apartment late or not to return. Without approval, those
who enter the apartment after 22:30 are deemed to be late to return (delayed by 30 minutes in the holiday); not to
return to the apartment without approval is deemed not to return). The student who has returned late one time shall
be given a notice of criticism. Whoever has returned late 3 times and without the permission from the teacher in
charge of the class will not get the training certificate from SIIT. Whoever hasn’t come back to dorm for one
whole night shall be given academic dismissal punishments.

(Z) REfHE, EXEEENEERNIINR, S TAENTEESLD . HEEHEANRERKRS
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(2) The students who let outsiders stay in the student dormitory without approval shall be given a serious
warning and disciplinary action. In case of theft, fraud or other illegal and disciplinary consequences caused by
residential personnel, the responsible person shall bear all economic losses and related legal liabilities, and shall
be punished accordingly.

(=) BEAFBER. BB BE. BEEweaE.

(3) Storage of flammable, explosive, highly toxic and radioactive items in the dormitory.

(M) RGBSR EREERF, EREEEEFETA.

(4) Other acts that undermine the order of school life and violate the dormitory management system.

. MTEEAFRNHERE. RIOWEE, RIKE.

Observe the dorm regulations list below : Our Dorm, Our Home!
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Dormitory public | Take good care of the public property in the dormitory, do not move and disassemble. If there
property is any damage to the public goods, it shall be paid according to the price, and if the person is

not responsible for it, the staff of the dormitory shall bear the compensation.
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Safety in the use of | It is prohibited to connect, alter wire or pull electric plug board to the bed for use privately. It
electrical is prohibited to use electrical equipment including electric kettle, rice cooker, electric stew
appliances pot, induction cooker, hair straightener, electric heating pads, heater, microwave oven, coffee
machine, soybean milk machine, juicer, etc. Specifying the use of hair dryers, which must be

used in the special socket of the corridor of the apartment.

TS ERRE AN 50 MK, BRASSEAERREEAMIG 320 FEFL. AR 22 AR S8 — TR K
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Utilities Each student subsidizes 50 tons of water per year and 320 degrees of electricity per year.

Subsidies are charged by the school uniformly into the hydropower meters, non-cash




subsidies. The excess of the utility subsidy shall be charged at the standard rate.

B 2K 2 4
Fire safety
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It is prohibited to use open fire (such as burning paper and sundries, kerosene stoves, alcohol
stoves, candles, etc.) in the student apartments, and it is forbidden to throw combustible
materials out of the window. It is prohibited to store flammable, explosive, toxic and other

dangerous goods (including fireworks and firecrackers) in the student apartments.

WA 7= 2 4
Property safety
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Students should close the doors and windows of the dormitory when they leave the
dormitory. Valuables and a large amount of cash should not be stored in the dormitory.
During the practice period, the main power switch should be cut off and valuables should be

carried with you.
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Personal safety and

attendance system
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Attendance system is implemented at student apartments, visitors must be registered at the
apartment booth. Receiving visitors are arranged in the lobby meeting area or teacher-student
communication room. Visitors are not allowed to enter the dormitory without permission.
Outsiders are not allowed to stay in the apartment. Students are not allowed to stay outside
the dormitory overnight without the approval of the school. It is strictly forbidden to cross

the walls and fences to enter and leave the campus apartment area.

AT N
Prohibited acts
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It is forbidden to play balls and rope skipping in apartments, or make loud noise, play sound

equipment interfering other people's normal rest and study.
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No commercial activities are allowed in the apartments without approval, otherwise it will be

dealt with in accordance with the school rules and regulations.
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It is not allowed to paint, write or post on the apartment and the surrounding walls without
permission, or distributing all kinds of newspapers, posters, banners, cartoons, leaflets,
advertisements and posters, etc., or undermine proper publicity; please maintain hygiene in
the public area, it is strictly prohibited to spitting, littering, pile up garbage in dorm door,
corridor corner and other places; and it is strictly forbidden to clean the ground by washing

the ground with water.
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Smoking, drinking, playing mahjong, playing cards, keeping pets and playing games are

prohibited in apartment buildings. All forms of gambling or disguised gambling activities are

7




forbidden. All bad information including obscene, reactionary and superstitious contents
should be banned. If it is found, they should be dealt with according to relevant regulations.
BRI R, ZE— Y1 e .

Direct drinking water is limited to drinking, and all other forms of use are prohibited.
EENZIEREMN EIEREERY

It is forbidden to let outsiders stay in the dormitory (including students of different

dormitories)
HFOSCHRAA R | SR TSR H AR SO
Chinese TV You are welcome to watch TV program in Chinese and to read Chinese books,newspapers
programs and and magazines.

reading materials

—REOL: RIE ARSI AR A DB, IR R E YA B

If you are not feeling well ,teacher in-charge or assistant to teacher in-charge will be ready to

DA AE )
RN

help you contact the campus doctor.

K20 7 120 2R0HEE

Calling telephone number 120 in an emergency.

e Ji H---JEPY: 22:30---% H 6:00 Sunday - Thursday : 22:30---6:00
(A ENRLD - S )
Lock Ji Ti---Ji75: 23:00---X H 6:00 Friday - Saturday : 23:00---6:00
ocku
P T H: 23:00---7%X H 6:00 Festival and holiday : 23:00---6:00
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Security Administration Regulations
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I . Foreign students who have been sentenced to punishment or expelled from the country in accordance with the
laws and regulations of China and have been employed in business or engaged in other business activities while
studying at school shall be given academic dismissal punishments.
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IT.Our SIIT respects the customs and religious beliefs of overseas students, but does not provide places for
religious activities. It is forbidden to establish religious organizations and agencies or activities in China, nor
outside the place as designated by the Chinese government for religious activities. Overseas students should not
involve in religious faculty appointment, nor engaged in missionary activities. They shall not establish or
participate in illegal organizations or carry out all kinds of activities aimed at fighting China. International
students should respect the customs and religious beliefs of Chinese citizens. Overseas students shall not make
friends or ask for other people's information by force.

=, ERAESHERE. TR, Bl BE, 5% 26, REEEBTIMSGHsREEREREH

MERATH: AES5REEYE: MENERESEERREZERR . FHRPELSAERES.
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[I.In addition to the liability for compensation for damages incurred by the students involved in the fighting,
gambling, drug taking, students with any of the following acts shall be given academic dismissal punishments:
(=) BEASBITENE RTEN, RKERBREBETES, TIITAE, STHLRY¥LS:
() FWHGAE, FRTER; Q) FARGUEE; ) MMUATRREXHE, ERHGEF
K (4 UERIPARBATHAK
(1) those who hold the weapons to hurt others, and cause serious consequences; (2) those who cause minor
injuries or more to others; (3) those who provide weapons for others to fight and cause the injury; (4) those who
gather outsiders to beat others.
(2D BZEUEAERS ERESRMAREE, SOMNRERES . BESERE, A4, &

. S EMBAREE, BHTEN, §TRELS: (D BREER: () HBESEITE. BRBUER

HAtERE: (3D BT M EERZHESATEA T E .

Any forms of gambling are prohibited, once it is founded, the students shall be dealt with in accordance with
the following provisions:

The students with the following conditions caused serious consequence shall be given academic dismissal
punishments, such as participating in gambling or disguised gambling in any form; providing gambling sites,
gambling capital or gambling equipment for others; or organizing, forcing or inducing others to gamble:

(1) participating in gambling for many times,

(2) having been engaged in fight, brawl, or other consequences caused by gambling.

(3) committing gambling in violation of Chinese law and is subject to criminal or administrative punishment.
V0. B4 REHNERS. B, MEHTRSEEFHMMBR. mERE. RE. ERRBFWH.
FERAAR . H0R. A, B, B, R, BREARES (FAM .

IV. Students are prohibited from carrying and storing guns, ammunition, knives and other controlled items. It is
strictly prohibited to watch, save and disseminate violent and terrorist audio and video. It is strictly prohibited
to tolerate, abet, coerce, induce, carry, sell or smoke any kind of drugs (including marijuana).

T, BREALEAEESE. B9, EFWRARMWITAE, RINBEEMWAIRAZILRE R LTI 5

(D) BEMEE=TTARTUEK, STFRELD: 2 FRER. BKIERK, STRELS.

V. The student whoever commits the act of illegal possession, theft or fraud of public or private property, in
addition to repaying the property in full and punishing it in accordance with the relevant provisions of the
public security organ.

(1) shall be given academic dismissal punishments if the value of theft is more than RMB 3,000 Yuan.
(2) shall be given academic dismissal punishments if committing the crime for many times.

S BEAGRTENRFHISERS L0, MAMEFHERATY. B85 GRH RN, B REaM;
s A EERMIKS B, 4 A i T Bl BB MY 57 BUA SO IE B SEHEVEIRAT A, 4 TR
F4b5r; FIRTENBHRASMINE RS, ERAFGERBEM™EERK, STR¥ELS

VI. Foreign students with any of the following conditions shall be given academic dismissal punishments: using
mobile terminals such as computers or mobile phones to make pornographic publications, obscene audio and
video products, and establishing pornographic websites by using the Internet; stealing Internet accounts to surf
the Internet, using illegal means to steal valuable payment certificates through the Internet or commits fraud;
using computer technology to attack computer systems, network systems inside and outside the school,
resulting in system paralysis or other serious consequences.

. B¥ARTIENSERARLITN, EXIEE T EHET, A IERER. AMEERLHEIE.

Hhib IR ER R AR . AR EEIEE . BAE. FEERA (BFEEEX) ANMEBENE.

VII. It should take the initiative to slow down and get off the vehicle when students ride in and out of the school

gate of non-motor vehicles, and park the vehicle at the prescribed place. It is not allowed to drive motorcycles



or electric vehicles without a license plate, without a license plate, without a foreign license plate or with a
fake license plate. Students are not allowed to drive motor vehicles on campus (including residential areas).
NS RPEIREREF A RIE RGN, HEEABBRTREES. WHIT. TEFE.
VII. It is not allowed to hold large gatherings or demonstrations for students who have not been approved in
advance in accordance with the legal procedures and relevant regulations.
Jus BEAEEFTHMT, AELEPESMEEE, HEZEBRICR, ERBE, T,
IX. It must inform the head teacher in writing in advance and report to the head teacher level by level when you
leaves Hangzhou.
+. RUHHEENEMZERARRKE, WMEERESKY M EREEIBEREHFROD MMM AER AR
RS, UMERIRERBN, 5BRE RS RRBUER.
X. When taking a taxi, you should ask the driver for the invoice to find the forgotten items. When purchasing a
large amount of goods in a store, you should ask the salesman for the invoice, so as to replace or return the

goods to the store with the invoice when quality problems are found.

#h 78 Ui BR
Additional Remarks
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I . International students who violate Chinese laws and constitute crimes shall be punished according to the law;
those who violate school discipline and school regulations shall be punished according to the "Regulations on
Discipline Violation of Students in Suzhou Vocational Institute of Industrial Technology" and "Regulations on
School Public Security Management in Suzhou Vocational Institute of Industrial Technology" according to the
seriousness of the violation. Once the penalties have been decided, the school will notify its diplomatic and
representative offices in China or its domestic dispatching units in writing, in addition to announcing them to
the parties concerned. It is necessary to terminate the learners in school and return home immediately.

. RELHFEREESE”, B-MEALERREY, REKEZEEE.
II. The security department, together with "Campus Police Branch", is always ready to deal with emergencies at
the first time and ensure the safety and stability of the campus.
ZEVEAFMABFERRAS SRR, FREMENMIICEE, SRCHFEEDXRASTE HAR, Bl
FRRHE .
[II. The official edition of this manual is expressed in Chinese and provided with corresponding English
translations. When there is any discrepancy between the English and Chinese versions, the Chinese version
shall prevail.

U AIPERIBEREBUE TR T B RAR B .
IV. The right of interpretation of all these regulations listed above shall be vested in Suzhou Vocational Institute of
Industrial Technology.

CAERTERE, BHERU BEFHN, HHRPIT.

If you fully understand and accept all the above-mentioned codes of conduct, please sign and confirm.

244 Print Name:
% 4 Signature:
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AR AR SE I EHINE GRAAT)

AT F A JE AR VS S R AL TE A TAE B, RS RAFMXHE, MAFIITEIETH
HEWTF:

In order to increase the scientific management of the interns from South Africa, the following
additional regulations concerning living and production management are issued and enforced in the

light of the company's regulations governing production and life :

GREN=EZL )i

Regulations of Living Management

LEFFEENXKARLT. A, BRTLOHE, ERABRE.
When leaving the dormitory, turn off the lights, air-conditioning, consciously save electricity, pay attention to the
safety of electricity.

QEHIFHCAS, RIFETHENIE, AFEE. ERUKALTH,

Clean up your house and maintain all aspects of hygiene, including dormitories, corridors and public toilets.
EREEZFAY, AMEEESHE. i LALSELR, iERFEEE,

Self-conscious care of public property, not in dorm balcony, on the floor scribbling, no damage to the walls.
4FEZEN., BEBMBITARK, RKERRRHAKEX.

In the workshop, dormitory to save water, turn off the faucet after using water.

SETHAN, BRI, TNRERE, ALETAME; AEEEE, WRFREETIAE.

When dining, consciously queue up, do not waste food, after the meal, clean up the table top hygiene.

6.8 EAK B EIEEREIE S E] . BT,

Stay in the opposite sex dormitory is prohibited after the evening rest.

7. TR BRE LA IR RE R AP H .

Usually does not have the special circumstance forbids to go out at will.

8ARIEFEE & A KGERINE . KEEME, REREREPRE KRR AKES.

Do not drink alcohol in dormitories and corridors. Do not hold parties and other activities in hostels.

A 7 2 ol

Regulations of Production Management

LA TR, BEREHE—RN, HBEREE.

Follow the first principle of safety and operate according to the requirements.
24200 EFBE, ZEEIRT. BB, Ty L.

Commute to and from work on time, prohibit late, leave early, absenteeism without reason.
BE): EIETIT HE LB ) HER 2] 5 ML AR 2

Late: Interns are deemed to be late if they arrive later than the scheduled time in the workshop

BB SEIERT I M T YIRS A3 5 =5 b AL A B3R 5

Leave early: Interns are deemed to leave early if they leave earlier than the factory stipulation time.

11



L. EIETHAHYRFERREMER B A HYREREUANT T,
Absenteeism: Interns are deemed to be absenteeism if they absent from work without reason or leave

without permission.

3. M ST A R R AL B B

Strictly observe the rules and regulations of each workshop.

4. BRRFETAEERKESE A, AR, RETHEK.
Self-conscious to keep the workshop clean and clean, not spitting, not littering.

S.ABZERE KIS & R, FHREN, AEEWGHIETRKTETEERE, H™KRE
MRS HEE VAR PP BEAT BR1E .
The instruments, equipment and other property of the enterprise must be kept properly. When using equipment,
must pass the site instructor's permission to operate again, and strictly according to the standard operating
procedure.

6.5 ML LI, NMAEREIEEANRFR. 2HARAARE, BRZERTFER. RMEREIERT
HESREE, VWAY L.
If you are unable to work for some reason, you should first ask the intern manager for leave of absence. After the
intern manager agrees, ask for leave of absence from the workshop leader again. Absence from work without
leave in accordance with the procedure shall be regarded as absenteeism.

TXTIRE. RBE, BRETES, XS Tiedes: T LE, Fhliddkds. MTF2REL.
ARMNEHE, BHEARE, FUTR, L AGITRCT] EIEH”, HM DB EREFRABR <5
WAEH”,

For those who are late and leave early, the first time they get a warning, the second time they get a demerit
recording. For absenteeism, they get a demerit recording. For those who have violated discipline many times and
refused to obey the management, they should be expelled, factory does not issue a "factory practice certificate",
SIIT does not issue a "certificate of completion."

PAEFrE#ME, HLRFN BEFHIN, FHTEPIT.
If you fully understand and accept all the above-mentioned codes of conduct, please sign and
confirm.

w42 Print Name:

% 4 Signature:
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